
R esu m e W orksh eet 

W hat h ave  I done ? 

M ake  a  lis t of th e  job s y ou  h a ve  h ad  ( su m m e r an d par t-tim e  job s c ou n t), in te rn s h ips  
y ou ’ve  d on e , v olu n te e r pos ition s , le ad e rsh ip  pos ition s,  re se arch  an d g rou p proje c ts ,  
e tc…  
 
 
 

W hat d o  you  en joy  do ing? 

From  th e  e x pe rie nce s  lis te d  ab ove , th in k  abou t th e  tasks th a t y ou  h a ve  e n joy e d .  
W r ite  th e m  d o w n .  Are  th e re  a n y  th e m e s th a t e m e rg e ? 
 
 

 



W hat are my skills? 

Each of the experiences you have written about utilized skills .  Make  a list of your 
skills and put a m ark (asterisk or star) next the skills you enjoyed using. 

Hint:  If you need additional help assessing your skills, do wnload the S kills A ssessment 
Handout from  the Career Developm ent website or take the C areer Key  online   
assessment.  Both are  available at: 
http://ww w .plu.edu/~career/job-search/skills-assessm ent.htm l 

W hat are my values? 

Your values play  an im portant role in your daily life.  Describe your values; why they 
are im portant to you; and how your values im pact your choices. 
 
 

Set up an appointm ent to  have your resume review ed w ith a professional!   
Call Career Deve lopm ent today 253-535-7459 
www,plu.edu/ ~career 

 


