

February 16, 2010

Appropriations Request Form

Spring 2010

Club or Organization:
​​​​​​​​​​​​​​​​​​​​​​_______________________________________________

Contact Person:
_______________________________________________

Phone Number:
____________________  Email:  ____________________

Club Account Number:
__  __  __  __  __  __ - __  __  __  __-__  __  __  __-__  __

*Account number must be present for request to be processed

The Appropriations Board will meet weekly on Tuesday MORNINGS at 9:00 Am in the asplu office.  Please submit the typed request on a separate page or e-mail jpeterson@plu.edu by Monday at 1:00 pM prior to the appropriation's board meeting.  

Answer the following:

1. Briefly explain your organization’s purpose and goals for the year.

2. List all sources of income.  Include grants, PLU account balance, fundraising activities, etc.

3. What is the participation and involvement level of students in your organization?

4. What specific event is the funding going towards? When is the event taking place?
5. List all planned activities and their itemized costs.  Give detailed descriptions of each activity and its relative benefits and costs.

6. What is the expected involvement in this event?

7. Attach a detailed budget.  Include all sources of income, all expenditures and specifically note those aspects of your event you need financial assistance with.

8. List all programs and activities that your organization completed last semester and last year.
9. State specific amount requested.

Here are things that the Appropriations Board considers when reviewing requests:

· The clarity and conciseness of the request.

· The level of organization and commitment within your group.

· How the event will affect PLU and the greater community.

· Attempts to find other sources of funding.

· The level of University dedicated funding to the club or organization

The Board will not fund the following items:

· Reimbursements for past events.

· Food Items.

· Travelling expenses.

· Ambiguous or unspecified items.
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