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Any student group that seeks recognition as an Independent PLU Club or Organization must submit a Petition for Formal Recognition Form.  Recognition is required for any student group desiring to use university space, represent the university in activities away from the campus and/or conduct fundraising activities on campus.  


The Petition for Formal Recognition

The following information will help to explain the attached form.  Do not hesitate to contact Student Involvement and Leadership if you have any questions!

Leadership Positions

Not all organizations have one designated leader.  While co-chair positions and shared leadership are welcome, we need you to designate one individual to receive information on behalf of your group.  Your constitution will outline the responsibilities of your officers.

Advisors

Only full-time PLU faculty, staff or administrators may serve as advisors.  PLU staff and faculty are familiar with PLU culture, policies and resources and are able to best support student groups. 



Constitution

Sample constitutions are available in SIL.  

Charter Members

A typed list of charter members including names, phone numbers and signatures. Yes, your leadership people should be included in your charter roster!  By identifying charter members, you demonstrate a broad level of support for the group, and help cultivate future leaders for the organization.

Meetings and Proposed Events

Include a proposed meeting schedule and proposed calendar of events.  Proposed events should be related to the purpose of the proposed club or organization.

New Club/Organization Recognition Form Checklist
 FORMCHECKBOX 
Check the list of active clubs on campus to insure no overlap
 FORMCHECKBOX 
List of Charter members with Signatures

 FORMCHECKBOX 
Identify a faculty/staff member advisor for the group

 FORMCHECKBOX 
Write a constitution (SIL can provide you with a model constitution)

 FORMCHECKBOX 
Proposed meeting schedule 

 FORMCHECKBOX 
Identification of club leadership

 FORMCHECKBOX 
Complete the Petition for Formal Recognition:

· Identify the main student contact

· Signature from Advisor

· Clear purpose statement

· Indicate whether dues will be collected

 FORMCHECKBOX 
Turn in Petition form and list of Charter members to the SIL office and email Constitution to clubs@plu.edu.
Tips for being granted recognized Club/Organization status

· Have a list of charter members from a cross section of class levels

· By means of the purpose statement and constitution; elicit how this proposed student group and the PLU community would benefit from recognition as an independent club or organization.

· Have a unique purpose that is not already being met by another student club or organization.

Date 




This form is to be completed by any group seeking recognition as an Independent PLU Club or Organization.  Official recognition is required for any student group desiring to: use university space; advertise on-campus; present themselves as a PLU student organization on-campus or in the community; sponsor speakers on campus and/or conduct fundraising activities.  Please reference the attached cover sheet when completing this form.

Proposed name of group  










Description of group purpose 





































Type of Club or Organization
 FORMCHECKBOX 
 Academic/Professional
 FORMCHECKBOX 
Athletic/Recreation

 FORMCHECKBOX 
Diversity/Social Justice
 FORMCHECKBOX 
 Entertainment/Music
 FORMCHECKBOX 
Honor Society

 FORMCHECKBOX 
Political
 FORMCHECKBOX 
 Religious/Spiritual

 FORMCHECKBOX 
Special Interest

 FORMCHECKBOX 
Volunteer/Cause
Leadership Positions

Please indicate primary contact with an *.

Office


Name


Student ID #

Phone

Email 
        Class Standing

Advisor(s)

Name


Campus Address

Phone

Email

Signature

Meeting Time

Proposed Meeting Schedule: Meetings will occur _______________ (weekly, monthly, etc)
Financial Information

Organizational dues to be assessed:  $ 
 per 

 (week/month/semester/other)

Other sources of funding 








List of Charter Members





 Date______________

Provide 10 signatures and printed names of group members.  Current PLU students only.

Signature
Printed Name
Student ID Number
Email 
Graduation Year

1.









2. 









3. 









4. 









5. 









6. 









7. 









8. 









9. 









10. 









11. 









12. 









13. 








14. 
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Steps of the recognition process:�


1.	Obtain and complete petition for formal recognition


Religious clubs and organizations must be recognized by the Campus Ministry Council.  �Contact the campus Ministry Office at X7464 for details.


Complete the Petition for Formal Recognition and submit it to the Student Involvement and Leadership Office in AUC 161.


Clubs must update their registration each spring to remain active for the following academic year.  The Annual Registration Form is online at http://www.plu.edu/clubs


Clubs that have been inactive for more than two academic years must reapply for formal recognition.








Responsibilities of the Faculty/Staff Advisor


Be knowledgeable of the guidelines and procedures for student organizations and insure that the student leaders of the organization are also informed of these policies.


Serve as a liaison between the club and the University.


Provide guidance and leadership.


Offer assistance in developing and overseeing the club budget.


5.   Periodically attend club meetings and activities.
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For Student Involvement and Leadership Use:


Date Approved: 						  By:  						
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