[image: image1.png]



Date of Appeal  






Name  






  
Student ID Number  






Address 






Phone Number 






Incident Report # 




  
Date of Review Meeting 





Name of Review Officer or Review Board  











Please indicate the ground(s) for your appeal:  

  Procedural Error
              Severity of sanction


        Review Officer Bias
              New information


Appeal Guidelines:

New information concerning the incident itself is not considered.  If the student presents new information that was unobtainable at the time of the original review, the Student Conduct Coordinator shall ask the Conduct Body to reconsider the incident.  Decisions regarding appeals are made based upon the record of the original case and the information contained in the written appeal.  The appeal process may be initiated by any student who has been formally informed of the review process outcome. 

The sanction imposed by a Conduct Body may be deferred while a student is involved in the appeal process.  If the original sanction is upheld, it shall be effective as of the date set at the original Review Meeting.  If the appeal process reverses or changes the sanction in any way, the new finding will be effective as determined by the appellate body. 

Appeal Process:
1. Students may appeal a decision once.  The student completes a Request for Appeal form and submits it to the Student Conduct Coordinator by the deadline indicated on her/his written decision, typically 72-hours. 

2. The Student Conduct Coordinator reviews the written appeal to assure that it contains appropriate grounds and sufficient detail to allow the appellate body to make a decision.  If the appeal is improperly drafted or is insufficiently detailed, the Student Conduct Coordinator informs the petitioner and s/he must submit an amended appeal within 24-hours of the Student Conduct Coordinator's notice. 
3. The appellate body considers the appeal, determines a final decision and notifies the student in writing of the decision.  Adjustments to sanctions or deadlines will be outlined in this notification if applicable.
Instructions:

· Use the space provided below to provide typewritten information that supports the ground(s) for your appeal (indicated above).  Attach additional pages as necessary.

· An appeal is not a re-hearing; do not summarize the incident in your appeal. 

· If the appeal presents new information that was unobtainable at the time of the original meeting, the Conduct Coordinator will ask the board or review officer to reconsider the incident.

· If the appeals process changes the outcome in any way, the new finding will be effective as determined by the appellate body.
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                        Signature of Student Submitting Appeal Form


_996519702.doc
[image: image1.png]






