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Disability Support Services

University Center – Mezzanine, 3rd Floor
Phone:  253-535-7206, Fax: 253 -536-5124
http://www.plu.edu/dss
e-mail: dss@plu.edu
Letter of Accommodation
    To:

Professor Plum



Library
    From:
Ruth Tweeten, M.A., Director



Services for Students with Disabilities

     Date:
Date letter is sent
     RE:

Classroom Accommodations, Current Term

Jane Doe, a student in your Current Term class HIST 101 01 has documentation on file that notes a SPECIFIC DISABILITY (students may choose to not disclose their specific disability).  The following accommodations will be implemented:
1) Note-takers – Please announce in class for interested student to apply in the DSS office on 3rd Floor of the UC.  We pay minimum wage for clear, concise and appropriate notes.  Due to privacy considerations, please do not announce the student’s name for whom notes are being taken.
2) Extended time for testing, up to double time if necessary. 
3) Testing in a quiet place.   Tests can be proctored in our office.  Please complete a proctor card (enclosed) if we are to proctor exams.  
4) Use of a computer for essay or short answer exams.  Computers for

for testing are available in our office.  These computers do not have Internet access.
5) Books on tape or CD.  If you have not already done so, please submit a copy of your syllabus ASAP so books can be copied in a timely matter.  Send syllabus to Disability Support Services, University Center, Suite 300, or via e-mail: dss@plu.edu.

Accommodations listed will vary according to the specific student’s disability.

I have recommended to Jane that she discuss with you the accommodations as soon as possible.  If you have questions or suggestions, please call me at Ext. 7206.

Thank you.

Letters of Accommodation should only be discussed with the student or Director of Disability Support Services.  Please be discrete when having discussions regarding disability information, which is protected under FERPA.  Disclosure is on a ‘need to know basis.’  For information on FERPA, please see PLU’s FERPA policy at www.plu.edu/print/handbook/conduct/FERPA.html.
