What the state says regarding the 

Intern Substitute Teacher Certificate. [WAC 181-79A-231(6)] 

1. Applicability. The candidate must be in the practicum/internship of a teacher preparation program, the school district must request the certificate, and the college must support the application.

2. Requirements. School districts and approved private schools may request intern substitute teacher certificates for persons enrolled in student teaching/internships to serve as substitute teachers in the absence of the supervising classroom teacher(s) to whom the intern is assigned. Both the college/university and the school district must approve the applicant.

3. Procedures. Applicants will be instructed by their college/university in the application process. The in-state college/university will verify requirements, issue a temporary permit for the exact internship period, and submit a verification list, Form SPI/CERT 4417, to OSPI. If a certificate is needed, OSPI will print the certificate and mail it to the

college/university for distribution to the applicant.

PLU’s PROCESS

1. Candidate MUST complete Pedagogy Assessment before the university education personnel will consider the application.  The University Supervisor will advise the Certification Administrator when the PPA has been successfully completed, and will turn in a completed PPA scoring rubric.

2. The School District initiates a request for the Candidate to obtain an Intern Substitute Certificate (see “Applicability” above).

3. The University Supervisor and Mentor Teacher together approve a Candidate’s readiness.

4. The Candidate completes all appropriate documents.

5. The Candidate obtains the district approval signature (Form 4028B, Section B).

6. The Candidate brings the completed paperwork (application, district approval, university approval) along with $5 state fee payment (in the form of a check payable to PLU) and hands in at the Education Certification Office.

7. The Certification Administrator will complete and sign Form 4028E (could also be signed by other education faculty), and will generate a temporary Intern Substitute Certificate, which expires at the end of the district term.  NOTE:  A candidate may only substitute in the Internship classroom.

8. The Candidate will take copies of the completed, signed documents, along with the Temporary Permit back to the district HR office.

9. The state is notified of Intern Substitute Certificate, but does not issue a hard copy of the numbered certificate.

NOTE:  It is not necessary to send the completed packet to an Educational Service District office.  We are fully authorized by the state to perform this function, and we also won’t charge you a $20 processing fee.

Detailed Instructions

The application for Intern Substitute Certificate from the OSPI website is 12 pages.  It is not necessary to complete all 12 pages.  Here is what we require:

· Pages 4-5: Form 4028A Application for Washington State Intern Substitute Certificate

· It is not necessary to re-do Form 4020B, Character & Fitness Supplement (pp6-9) unless the school district requires.  The University already has a completed copy in your student file.

· We also do NOT need Form 4020C, Verification of Good Standing for Certificates Held in Other States (unless this applies to you).

· Page 11: Form 4028B, District Request for Intern Substitute Certificate.  Candidate completes section “A”, district HR personnel complete section “B”.

· Page 12: Form 4028E, Approval of Candidate for Intern Substitute Certificate.   Candidate completes section “A”, PLU Certification Office completes section “B”.

