[image: image2.emf]

Re:
Undergraduate Teacher Education Program
	
	

	Name of Student Teacher
	University Supervisor


Dear Cooperating Teachers and Principals,
Thank you for agreeing to host a Pacific Lutheran University Student Teacher in your classroom.  We greatly appreciate your time and dedication to the continued improvement of the teaching profession.  This letter will serve as confirmation of this placement.  
Most candidates will be in their assigned schools when the term begins or soon thereafter.  Some candidates, who have more than one placement, may be starting an additional placement in your classroom later in the term.  Occasionally, our candidates will need to be on campus during the school day, but will be giving you advance notice of these dates and times.

Our University Supervisor will be asking you to complete several documents during the internship:

· Cooperating Teacher Information Form collecting demographic data that we need for accreditation reporting (teachers only).

· Mid-Term and Final Student Teaching Evaluations – to be completed during the Student Teaching term.  If the building principal has observed our candidate, we also request that s/he complete a final evaluation.

Please hand the completed forms back to our University Supervisor, who will provide feedback and communication with the university.
This letter will be accompanied by a Supervisor/Teacher handbook.  Complete handbooks with full appendices can also be reviewed on our website:  http://www.plu.edu/~educ (see Downloads, Handbooks).
Please contact the School of Education and Movement Studies office at (253) 535-7272 if you have any questions. Thank you again for your continuing support of PLU student teachers.

Sincerely,
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Stephen Woolworth, Associate Dean
