Student Teaching Supervisor Instructions

PE and Music

Please collect all relevant paperwork/documentation in the original envelope with the candidate’s name on it.  Turn in everything for a given candidate at the same time.  If your candidate has two placements, you should find two sets of the appropriate forms in the envelope.
· Supervisor Completion Check Off

· Complete and return with final paperwork at end of term

· Demographic Form (Mentor Teacher Information for Field Experience/Student Teaching)

· Distribute to cooperating teachers.  

· Collect when complete.  

· Turn in with final paperwork at end of term.

· Evaluations (mid-term and final)

· Distribute to cooperating teachers and principals (principals are requested to complete only the final)

· Collect when complete, and turn in completed mid-term evaluations with final paperwork at end of term. 

· Supervisor will collect Final Evaluations if possible, or the coop teachers and principals can mail them in.

· Complete a final evaluation yourself, and turn in at end of term.

· Observation Log and Sheets

· Please complete as you go, and turn in with final paperwork

· Student Teaching Assignment Tracking (not applicable for PE and Music)

· Pedagogy Assessment

· Minimum of 2 administration dates required (for PE, use 2 scoring rubrics, with minimum of 1 administration date for each).

· Must be signed by supervisor and candidate
· Candidate should retain a copy.

· Turn original with final paperwork.

· Instructional Plan and Classroom Characteristics

· Check off on Supervisor Completion Check Off list

· Return to candidate
· Recommendation Letter

· If requested by candidate, for the Placement File.

