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       Appropriations Form

Organization: __________________________________ Date of Submission: ___/___/___

Organization Account Number: __ __ __ __ __ __-__ __ __ __-__ __ __ __-__ __

Contact Person: ______________________ Contact Email: _________________

Name of Event: ________________________________ Location/Event Date: ____________
Amount Requested: ________________


Residence Hall Association (RHA) meets weekly on Mondays at 7pm in the RHA Office (UC 143). Submit your typed request to the RHA Office or email it to rha@plu.edu by Friday at 5pm before the next RHA Meeting. RHA encourages Appropriations Requests to be submitted at least two (2) weeks or two (2) RHA meetings before the event. This time period will allow RHA to contact your organization with any questions or further clarification as well as provide RHA ample time to discuss the submission. Representatives from organizations are also encouraged to attend a portion of RHA meetings to present their request and address any immediate questions that come up.
RHA considers the following when reviewing Appropriations Requests:

· The clarity and conciseness of the request.
· How the event will affect the PLU community and greater community.
· How the event will help to create/promote community at PLU
Please provide the following along with this completed form:
· Detailed Description of Event/Monetary Request
· Goal of Event/Request
· Detailed/Itemized Budget of Appropriation Request
· Expected Attendance at Event

· What Appropriated Money will be used for

Please note that RHA will not fund the following:

· Reimbursements for past events.

· Ambiguous or unspecified items.

· Food Items

· Travel Expenses
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