
Wang Center for Global Education

OFF-CAMPUS COURSE PROPOSAL, J-TERM 2013 and 2014
Please complete this form if you would like to apply to offer a J-Term Off-Campus course.   J-Term Off-Campus courses award 4 credits at the undergraduate level and are graded courses.  Please review your proposal with your Department Chair, obtain departmental approval and the supporting signatures of your Department Chair and divisional/school Dean.  Return completed proposal form to your divisional/school Dean, or directly to the Provost if you wish to offer an interdisciplinary or multi-disciplinary/cross-disciplinary course, by October 21, 2011.  Proposals should be forwarded to Megan Grover in the Wang Center by November 1, 2011.  All course proposals will be reviewed by the Wang Center, the Global Education Committee (GEC), and the Office of the Provost.  New courses must receive approval by EPC.  Courses that are approved and selected for J-Term 2013 will receive notification in December, 2011. Proposals for 2014 will be used for planning purposes.


Course Title: 








Course #:  






Year to be Offered:
2013

 and/or

Location/Destination: 








2014




Department: 






In what way will teaching this course in this location and context enhance student learning?

Please identify three course Learning Objectives that relate to this course’s location using assessable verbs, e.g., identify, analyze, demonstrate, categorize, design:
1. 














2.














3.














This course will fulfill the following university requirements:  (please check all that apply)




GUR/General Education Credit  






Department Credit 







Cross-Cultural Perspectives Diversity Requirement (Requires EPC approval)

Alternative Perspectives Diversity Requirement (Requires EPC approval) 


Other (elective, independent study, International Honors, First Year Experience)

Number of students the course is designed for:  (please check one)


________<16 (please explain below)      ________16-18      ________18-22      ________>22















_______________________________________________________________________________

Is this a new off-campus course?
Yes / No (circle one)

*New courses need approval from GEC and EPC.  Please request an addendum for the EPC Proposal from the Wang Center.
Has this course received EPC approval to be taught on-campus?

Yes / No (circle one)        

Instructor of Record:









Will this course be part of the regular teaching load for the Instructor of Record?

 Yes / No (circle one)
How does this off-campus course fit into the needs and course rotation of the department or school?
If the course is for an interdisciplinary, multi-disciplinary/cross-disciplinary program or International Honors Program, how does it fit and how has it been planned for?

What is your familiarity with this location? 
Please explain:












Why was this site selected?

Please explain:












Does the instructor of record have on-site contacts established?

Yes / No (circle one)      
Please describe:











Does the instructor of record plan to make a site visit prior to the start of J-Term?
 Yes / No (circle one)

If Yes, when?     
               
        
How will this be funded? 










There are limited funds available for planning grants.  Use of grant money must be done one year in advance of offering the course.
PLU offers a professional development opportunity for faculty/staff/administrators that wish to assist with a J-term

course.  The selection process takes several months.  The Wang Center sends a campus-wide announcement for this

opportunity each year, in March.  Understanding your needs in advance will help with planning.  
Do you anticipate the need for an assistant?

Yes / No (circle one)

If Yes, please explain reason for need:









Submitted by:







Faculty Name (please print)




Department, Campus Address, Campus Phone
Endorsed by:








*Please attach a separate page listing any comments.
 Department Chair/Program Director
Date





















Division/School Dean


Date
If this course is to be cross-listed or involves more than one faculty leader, both departments must approve.

Endorsed by:








*Please attach a separate page listing any comments.

 
Department Chair/Program Director
Date





















Division/School Dean


Date
Flyer Description: Please attach a narrative description of your course, in complete sentences and no more than 100 words – or, 
 
⁯ Please use my course description exactly as it appeared in last year’s flyer, or as indicated on the attached page.
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