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Study Away Planning and Course Development Grant

Announcement and Information

Planning and Development Grant Guidelines
Purpose:
· Enable more PLU students to participate in study away by expanding program options available (generally, short-term faculty led programs during J-Term or Summer)
· Provides funding assistance for prospective faculty leaders/directors to travel to place/country of interest to explore possibilities for establishing new program and make appropriate contacts and arrangements

· Enhance study away programming, particularly in underrepresented departments and majors 
Timeline for Grant Cycle: (variations may be considered)
October 21, 2011
· Faculty complete course proposals and submit to appropriate Department Chairs/Deans

November 1, 2011
· Deans submit all approved course proposals to the Wang Center

· The Global Education Committee (GEC) reviews all approved course proposals

December 2, 2011
· Course proposals are selected and faculty are notified
February 15, 2012
· Submit Planning/Development Grant application
March (late) 2012
· Recipients are notified
Summer 2012 or January 2013
· Travel to place/country of interest

· Submit all receipts to Wang Center for Travel Expense Voucher

· Submit narrative report and follow-up with Wang Center staff to continue planning process for program development
Summer 2013 or J-Term 2014 
· Lead newly established program with students
Grants are not designed for:
· Providing direct assistance to students going on programs
· Funding faculty leader/director travel with programs or to cover other program costs in order to reduce program costs to students
· Provide travel funding for research or any other faculty interests other than establishing a study away opportunity
Eligibility and Application Requirements:
· All full time tenured faculty, tenure-track faculty, and long-term visiting faculty members are eligible to apply.  
· Faculty that would like to apply for a Planning/Development Grant should first submit a formal course proposal by the established deadline.  
· Special consideration will be given to first-time applicants.
· Up to four Planning/Development Grants of $2,500 each may be available annually.  
· The Grant will provide up to $2,500.00 for airfare and other travel expenses. 
· Grant recipients must keep receipts of their travel costs and submit these to the Wang Center to complete a Travel Expense Voucher.  
· Planning/Development Grants cannot be submitted for travel to any location(s) designated by the U.S. State Department as having a “Travel Warning” (http://travel.state.gov/).

Applications must include the following:
· A completed Planning/Development Grant Cover Sheet (see page 4)

· A description (maximum 3 pages) of the proposed activity that provides the rationale and goals for the program, and establishes a clear connection between academic programming and the cultural experiences (see Evaluation Criteria on page 3 for guidelines).
· A detailed itinerary and timeline for proposed travel.
· A budget of estimated expenses.
(NOTE: Any additional sources of funding should be specified)  
· Signature of Department Chair and Dean, indicating their support.

Grant applications must be submitted electronically (as an email attachment) to Neal Sobania, Executive Director of the Wang Center for Global Education by February 15.  Grant recipients can expect to be notified by late March.
For further information, please contact Neal Sobania, Executive Director, Wang Center for Global Education (535-7281 or sobania@plu.edu) or Megan Grover, Manager: Short-Term Programs (535-8754 or megan.grover@plu.edu).  We will be happy to discuss your proposal and advise you in your planning process.
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Study Away Planning and Course Development Grant

Requirements and Evaluation Criteria
Requirements:

To accept a Planning/Development Grant, each faculty recipient agrees to meet the following requirements:
· All expenses must be fully documented and approved by the Wang Center. Unexpended funds revert to the Wang Center.
· Funds may only be used for travel expenses associated with the development of an approved study away opportunity, and may not be used for an unrelated project/activity such as research.  Contemplated changes to the planned itinerary need to be discussed with Neal Sobania, Executive Director of the Wang Center, and must receive advanced approval.
· A narrative report must be submitted to Neal Sobania, Executive Director of the Wang Center, no later than April 30 of the year following use of the funds. (Example: if funds are awarded in March 2012, recipients must submit report by April 30, 2013).  Individuals that fail to submit a report are ineligible for future Wang Center funding.
Evaluation Criteria:  (100 points)

· Describe in detail the student learning opportunity you are developing and what will be the unique features of this opportunity. (20 points)
· What objectives necessitate travel to this location(s) to develop this student learning opportunity that cannot be achieved from the PLU campus? (15 points)
· What previous experience or background do you have (e.g. language competence, previous study, work or travel at the location, networks to local individuals and institutions, etc.) that suggest this can be a successful learning opportunity for students? (15 points)
· How does this student learning opportunity fit with your academic background and goals, and with PLU’s global vision of educating for a just, healthy, sustainable, and peaceful world? (10 points)
· How will this travel and program development opportunity impact your future teaching and/or future research, or add value to the PLU and greater community? (10 points)
· Provide a detailed timeline of activities and budget of estimated expenses.  Please clarify all other funding sources are you applying for and their purpose. (10 points)
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Study Away Planning and Course Development Grant

Cover Sheet
Name:  _________________________________________________________________
Department:  ____________________________________________________________
Campus Phone:  __________________________________________________________
Email Address:  ___________________________________________________________
Travel Destination(s):  _____________________________________________________

________________________________________________________________________
Have you previously applied for any Wang Center funding (Planning/Development Grants, Research Grants, etc.)?  (Please circle one)


Yes

No

If yes, when? (List all)  _______________________________________________ 

Did you receive the award(s)?  (Please circle one)

Yes

No 
Please consult the Evaluation Criteria to develop a detailed proposal as your application for a Planning/Development Grant.  Please attach this Cover Sheet.
Grant applications must be submitted electronically (as an email attachment) to Neal Sobania, Executive Director of the Wang Center for Global Education by February 15.  Grant recipients can expect to be notified by late March.

Applicant signature:  __________________________________
Date: _____________
Program/Department Chair:  ____________________________ 
Date: _____________
Dean:  ______________________________________________ 
Date: _____________



