EMPLOYEE TRAINING CHECKLIST

· Building evacuation routes

· Assembly Areas
· The employee’s responsibility during a disaster

· Location of supplies and equipment, e.g. fire extinguisher, first aid kit

· The university’s emergency response system

· How to identify hazards in their own work area

· How to protect their work products and equipment

· Specific emergency response procedures, e.g. lock down, stay –in- place, evacuation, pandemic, etc.

