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Student Feedback Made Simple

Manage Courses

1. Login to EvaluationKIT. Choose one of the following options for accessing EvaluationKIT:
» Click the login link provided in any of your notification emails.

OR

> Click the “Access EvaluationKIT Here” button located here and login with your ePass
credentials.

2. If the ‘Pre-Survey Period’ is open, Instructors/Chairs will see a Manage Courses widget with
any projects which you have access to view.
» Click on the Project (term)

EvalualtionKIT -

Manage Courses

TEST PROJECT - Copy of Fall 2016
Access From: 11/1,/2016 10:00 PN Access Until: 11,/11,/2016 10:00 PM

Project Results

Mo Results Found

Custom Questions

TEST PROIECT - Copy of Fall 2016
Status: Open Access From: 11/1/2016 10:00 PM Access Until: 11/11/2015 10:00 P Delivery Date: 11/11/2016 10:00 PM

3. From the Manage Courses Page:
» Click on the View icon to review the list of courses you have access to within the project.
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#  Manage Courses

Manage Courses

Q, Search Projects

Name Status Where Between And
TEST PROIJECT - Copy of Fall 2016 Select v Access ¥
Projects
Name Access Starts Access Ends Courses Students Instructors View
TEST PROJECT - Copy of Fall 2016 11/1/2016 10:00 11/11/2016 10:00 Z 4 2 Q@
PM PM

Total 1 Records per page 25 v 4 « Page 1 v of1 p M


http://www.plu.edu/provost/courseevaluations/faculty/

4. The Project Courses page will populate all of your courses for that project and show enroliment
and Instructor information.

> Click the number under Students or Instructors for detailed information.
» Click Edit to view the course survey details
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# / Manage Courses /| Project Courses

Project Courses

Q, Search Courses

Course Code Title Call#/Unique ID

m Reset

Project Courses

Code Title Unique ID Hierarchy Start Date End Date Students Instructors Edit
Level

MUSIZ04B Private 20167421063 Department of 11/11/2016 12/1/2016 2 1

A0 Instruction:Voice AR Music 10:00 PM 10:00 PM

MUSIZ2044 Private 20167421062 Department of 11/11/2016 12/1/2016 2 1 ra

AO01 Instruction:Voice AR Music 10:00 PM 10:00 PM

Total 2 Records per page 100 - M 4 Page 1 v of1 P M

5. The Edit Course box will pop-up with all of the course details.
» Click on the Course Start/End Date boxes
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Edit Course
# /| Manage Courses /| Pi

Project C Ol ™MUSI204BA01 - Private Instruction:Voice AR

Instructors 1

Students 2
Q. Search Courses
Project Start Date Project End Date
Course Code
o4 11/11/2016 10:00 PM 12/1/2016 10:00 PM E

| _Course Start Date (Optional) Course End Date (Optional 3

Project Courses

Code Title « Cancel E hts Insti

mMUSI204B Private 20167421063 Department of 11/11/2016 12/1/2016 2
A0 Instruction:Voice AR Music 10:00 PM 10:00 PM
6. A pop-up calendar will appear. ©  November 2016 December 2016  ©
> Select your survey start/end dates and Su Mo Tu We Th Fr Sa  Su Me Tu We Th Fr sa
. 1 2 3 4 5 1 2 3
times from the calendar. IEDED IR
> CI|Ck Done 13 14| 15 16| 17| 18| 19 11 12| 13 14| 15| 16| 17
. 20 21 22 23| 24| 25| 26 18 19| 20 21 22 23 24
> CIICk Save 27 28| 29 30 25 26| 27 28| 29 30 31
Time 12:00 am
Hour
Minute
Now Done




