
Required & Recommended Syllabi Statements 
2025-2026  

 
Please review the statements below for inclusion in your syllabi. Statements specific to blended 
and online courses can be found below. If you find it helpful, you can access a syllabus template 
here. 
 
As always, if you have any questions or concerns about what to include in your syllabi, please 
reach out to Jen Smith, Dean of Inclusive Excellence (jennifer.smith@plu.edu). 
 

● REMINDER #1: Do not simply copy and paste these statements into your syllabi. 
Rather, adapt them to meet the specific context in which you teach and to reflect your 
own teaching philosophy. For more about this, see “A Syllabus Worth Reading” from 
Kevin Gannon’s book Radical Hope: A Teaching Manifesto. When multiple examples are 
provided, pick one and also, delete any bracketed text. 

 
● REMINDER #2: Include a statement that addresses the use of AI.  

There is currently no institutional policy regarding student use of GenAI; rather, any use 
of AI that violates your stated policy would follow the same process as other instances of 
academic dishonesty. Thus, you should be as explicit as possible in your syllabi, in 
assignment prompts, and on Sakai/Canvas about your approach to AI and take time to 
discuss these expectations during class.  

 
You are strongly encouraged to remind students that all work submitted or presented as 
part of course assignments or requirements must be their own original work unless 
otherwise expressly permitted; this acknowledgement extends to the use of AI, and 
students are expected to cite use of AI-generated text as they would scholarly texts, 
webpages, and other sources that inform their work. In short, you are encouraged to 
develop and share with students, as clearly and transparently as possible, your 
approach to the use or non-use of AI in your courses. This flowchart provides helpful 
guidance on how to craft a policy that transparently and clearly communicates your 
stance on AI in the class. 
 
Below, instructors will find four examples of statements addressing the use of AI that can 
be adapted for their courses and included as part of their Academic Integrity 
statements/policies. You can also peruse the document “Classroom Policies for AI 
Generative Tools” for inspiration. For instance, statement #6 effectively reflects an 
inclusive and approachable statement. 
 

● NEW STATEMENTS: Statements about recording in-person class sessions have been 
provided below. Feel free to use or adapt them based on your particular teaching 
context.  

https://docs.google.com/document/d/1zRg2lM6C_eMtF6GkV8aAD8VdU1M87EwwRZY9GQMyZr8/edit?usp=sharing
https://drive.google.com/file/d/1AIzoma5RKEiVE2x206j5asmcqY86XFo1/view?usp=sharing
https://genai.sites.gettysburg.edu/positions-and-policies/
https://docs.google.com/document/d/1RMVwzjc1o0Mi8Blw_-JUTcXv02b2WRH86vw7mi16W3U/edit?usp=sharing
https://docs.google.com/document/d/1RMVwzjc1o0Mi8Blw_-JUTcXv02b2WRH86vw7mi16W3U/edit?usp=sharing


  
If you would like to share examples of syllabi statements that work well for your course and 
communicate an inclusive philosophy — or have suggestions for how to make the policies 
below even more student-centered — please feel free to share them with Jen Smith, Dean of 
Inclusive Excellence (jennifer.smith@plu.edu).  

Required Syllabus Statement 

Religious Accommodations [See Washington state law passed in 2019] 
I will make every effort to provide reasonable accommodations for all students who, because of 
religious observances, may have conflicts with scheduled exams, assignments, or required 
attendance in courses. Please review the course schedule at the beginning of the semester to 
determine any such potential conflicts and let me know about the need for religious 
accommodations. If you could do so at least three weeks in advance of the date when the 
conflict occurs, that would be ideal. While I am happy to provide such accommodations, I 
understand that asking a faculty member for assistance can be intimidating; if that’s the case, 
you can contact PLU’s University Pastor Jen Rude (rudejl@plu.edu or 253-535-7465) for 
support in making this request. 
 
[Note for faculty: This Diversity Calendar 2025-2026 may also be helpful as you schedule 
exams and assignment deadlines.] 

Recommended Syllabus Statements 

Student Hours 
[Note for faculty: The Faculty Handbook (Section III, Part VII, Section 3, B) sets for the rationale 
and expectation for Office Hours/Student Hours as follows:  

1. One of the hallmarks of a PLU education is faculty-student interaction. Faculty 
members are available to students in a variety of ways: faculty maintain fixed 
in-person office hours, meet with students outside of these fixed hours, and 
interact with students via email and other electronic communication. Successful 
faculty are available to students, but also set limits in order to maintain a balance 
in their own work responsibilities. 

 
2. Faculty are expected to spend at least five hours per week interacting with 

students outside of class. At least three of these hours should be fixed in-person 
office hours scheduled to accommodate a wide range of student schedules. The 
remaining hours may be flexible and include additional in-person office hours, 
meetings with students outside of these fixed hours, and email and other forms of 
electronic communication. Fixed in-person office hours should be posted and 
arrangements for scheduling appointments should be communicated to students 

mailto:jennifer.smith@plu.edu
https://apps.leg.wa.gov/rcw/default.aspx?cite=28B.137.010
https://www.culturesconnecting.com/_files/ugd/dbdcb4_f5c4c92b298b426380ca22c782cd8a13.pdf


at the start of a term. As far as possible, fixed in-person office hours should not 
be held during chapel period.] 

Below are two examples you can use to communicate your availability to students. 
Example #1 
This time is set aside for you. You are not “bugging” or interrupting me when you pop in or set 
up a time to meet with me during these hours. Rather, you are making good use of a resource! 
You should feel free to use this time as you need — ask me a question, review notes, 
brainstorm ideas, consider future plans, etc. I’m also happy to meet in small groups. [Insert 
details about your student hours and how students can find you, i.e. only online, both, in-person, 
by appointment or drop-in, etc.] 
 
Example #2 
Each of you  enters this classroom with different skills, strengths, and experiences. I open my 
office to you as an extension of the classroom, including scheduled virtual meetings and 
individualized tutoring. There is no shame or embarrassment in asking for help, although it is 
common to feel anxious when approaching one’s teacher. To enter my office and ask for help is 
an act of bravery. To enter and chat about nothing in particular often leads to new insight. Both 
are valuable. Both show that you trust me. I promise to respect you and earn that trust through 
compassionate listening and understanding. [Adapted from Adam Heidebrink-Bruno’s post in 
Hybrid Pedagogy – Syllabus as Manifesto: A Critical Approach to Classroom Culture] 

Academic Integrity (general) 
Example #1 
Intellectual development requires honesty, responsibility, and doing your own work. Taking ideas 
or words from others without citation is a breach of trust and will result in a failing grade on the 
paper or assignment and possibly other disciplinary actions. If you are unsure about what 
plagiarism is, please feel free to ask me. You may also consult the section on Academic Integrity 
in the Student Code of Conduct. 
 
Example #2 
An essential dimension of Pacific Lutheran University’s mission is to provide for the intellectual, 
social, physical, emotional, and spiritual development of students. Faculty, students, and 
administrators share responsibility for accomplishing these goals. Academic integrity is honesty 
concerning all aspects of academic performance. In this class, what this means is [X]. 
 
Example #3 
PLU’s expectation is that students will not cheat or plagiarize and that they will not condone 
these behaviors or assist others who plagiarize. Academic misconduct not only jeopardizes the 
career of the individual student involved but also undermines the scholastic achievements of all 
PLU students and fails to reflect the mission of this institution. Students are responsible to do 
their own work, thereby ensuring the integrity of their academic records. The most common 
forms of dishonesty are cheating and plagiarism. Cheating includes, but is not limited to 

https://hybridpedagogy.org/syllabus-manifesto-critical-approach-classroom-culture/
https://www.plu.edu/student-code-of-conduct/student-code-of-conduct-policies/academic-integrity/
https://www.plu.edu/student-code-of-conduct/student-code-of-conduct-policies/academic-integrity/


submitting material that is not yours as part of your course performance, such as copying from 
another student’s exam, allowing another student to copy from your exam. Plagiarism includes, 
but is not limited to directly quoting the words of others without using quotation marks or 
indented format to identify them. Because plagiarism involves a misrepresentation of principles 
and processes fundamental to the integrity of the university, matters of plagiarism are taken very 
seriously. If you are unsure about something that you want to do or the proper use of materials, 
please ask me for clarification. 

Statements on the Use of AI  
(These can be integrated into one of the Academic Integrity statements above; they are adapted 
from similar statements created by Moravian University) 
 

Example #1 (AI usage as a violation of the Student Code of Conduct) 
Unless specifically permitted in advance, any use of AI will be considered a breach of academic 
honesty. Suspected cases of plagiarism, cheating, or other misuse of AI tools will be submitted 
to the Academic Performance & Integrity Committee, with potential consequences to follow.  
 
Example #2 (AI as learning support, idea generation) 
You are encouraged to use ChatGPT and other AI tools to support your learning, understanding, 
and creative processes during the course. However, AI tools should be utilized responsibly and 
ethically, adhering to the academic principles of academic honesty and originality. 
 
Example #3 (AI use for assistance, like a tutor) 
AI tools can assist in providing explanations and suggestions, but they should not be used for 
direct answers to graded assignments, quizzes, or examinations. You should not submit 
AI-generated content as your own work, as I consider this to be a form of cheating or plagiarism.  
You are always invited to meet with me for clarification on course content as a first option, as 
information provided by the AI can be inaccurate or incomplete. 
 
Example #4 (Permitted use of AI) 
While ChatGPT [or other AI] is a recommended tool for this course, you are free to explore other 
reliable AI resources that align with the course objectives. If you opt for AI tools other than the 
recommended ones, you must ensure that they meet the ethical and academic standards as 
discussed in class. 

Title IX  
Example #1 – As your instructor, and within the context of this course, there may be 
opportunities for you to share information related to your past or current experiences. This may 
take place during our classroom discussions or in  written work and  one-on-one meetings. 
While I will seek to keep information you share private to the greatest extent possible, you 
should  be aware that all PLU employees, including me, are required to report any disclosures 
of sex discrimination, sexual harassment, or sexual misconduct to PLU’s Title IX Office. The 
report will not automatically generate a conduct response, but you will receive outreach from 
that office offering support and further discussion. If you do not wish for the university to have 



knowledge, there are confidential staff on campus who are not required to report. For 
confidential support, you can reach out to PLU’s Counseling, Health, and Wellbeing Services 
https://www.plu.edu/wsr/); Pastor Jen Rude in Campus Ministry (rudejl@plu.edu or 
253-535-7465); and Magdalena Stickel, PLU’s Confidential Advocate (mks@plu.edu or 
253-535-8204). 
 
Example #2 – As an institution of higher education that receives federal funds, PLU is required 
to be compliant with Title IX, which states that “No person in the United States shall, on the 
basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any education program or activity”. Therefore, all PLU employees – 
including me – are designated “mandatory reporters”, which means they must report any 
knowledge of confirmed or suspected activity that could constitute sex discrimination, sexual 
harassment, or sexual misconduct to PLU’s Title IX Office. However, there are confidential 
resources, who are not required to report, on campus where you can receive support : PLU’s 
Counseling, Health, and Wellbeing Services https://www.plu.edu/wsr/); Pastor Jen Rude in 
Campus Ministry (rudejl@plu.edu or 253-535-7465); and Magdalena Stickel, PLU’s Confidential 
Advocate (mks@plu.edu or 253-535-8204). 

Respectful Learning Environment 
PLU holds as foundational the integrity and well-being of every person in the community. I am 
committed to providing a living, learning, and working environment that is fair, consistent, caring, 
and supportive of intellectual and personal growth. Further, the university is committed to 
protecting the rights of its community members to engage in dialogue and express ideas in an 
environment that is free from harassment, discrimination, and exploitation. This academic 
freedom does not, however, entail the freedom to threaten, stalk, intimidate, harass, or abuse. 
 
Students are therefore expected to treat every individual with respect. PLU prohibits any 
activities that cause or threaten physical or mental harm, suffering or exhaustion, that demean 
the dignity of any individual, and/or that interfere with one’s academic progress, living 
environment, or employment responsibilities. 

Combo of Respectful Learning Environment & Accessibility (couched as a 
general statement about successful learning in the course) 
Above all, I care about your success and want to do all I can to help you learn. I believe in 
universal learning, which means I am committed to all of our learning spaces — course material, 
the Sakai forum [or other online tool], and other places we engage with one another — being 
inclusive and equitable. This means I expect that we do our work together with mutual respect, 
collegiality, and the willingness to consider others’ perspectives fairly and generously. If there is 
anything I can do to help you in your learning, please let me know; you may also contact the 
Office of Accessibility and Accommodation at 253-535-7073 or oaa@plu.edu, and we can 
collaborate on any arrangements to assist you in successful learning. [Adapted from Grand 
View University statement] 

https://www.plu.edu/wsr/
mailto:rudejl@plu.edu
mailto:mks@plu.edu
https://www.plu.edu/wsr/
mailto:rudejl@plu.edu
mailto:mks@plu.edu
mailto:oaa@plu.edu


Commitment to Inclusion 
It is my intent that students from all backgrounds and perspectives be well-served by this 
course, that students’ learning needs be addressed both in and out of class, and that the 
diversity that students bring to this class be viewed as a resource, strength, and benefit. It is my 
intent to present materials and activities that are respectful of diversity across all dimensions, 
including gender, sexuality, disability, age, socio-economic status, ethnicity, race, and culture. 
Your suggestions are encouraged and appreciated. If there is anything I can do to help you in 
your learning, please let me know; you may also contact the Office of Accessibility and 
Accommodation at 253-535-7073 or oaa@plu.edu, and we can collaborate on any 
arrangements to assist you in successful learning. In addition, if any of our class meetings 
conflict with your religious events, please let me know so that I can make arrangements for you. 
[Adapted from the University of Iowa College of Education] 

Content Warning 
Students are advised that difficult or sensitive issues may be represented or discussed in this 
class. While care will always be taken not to cause distress and to create a welcoming learning 
environment for everyone, there may be occasions where you will confront images or texts, or 
where you hear discussions that are uncomfortable for you. I will not issue trigger warnings with 
respect to potentially challenging or distressing content, for several reasons. I do not presume in 
advance to know what content or discussions may cause you distress; trauma is a deeply 
complex and personal experience. Instead, I will provide context for materials that feature 
content generally found to be challenging and make it clear why I am showing particular images 
or we are reading particular texts. If you ever feel unable to continue to participate in a particular 
class, you may leave at any point and will not be challenged. I will follow up to address any 
concerns and provide additional resources for support. You are also, of course, welcome to 
share any concerns about the course content you may have at any time during the term, and I 
promise to listen openly and respectfully. [Adapted from a statement created by Dr. Marsha 
Henry, London School of Economics and Political Science]  

Health & Attendance  
Please do not come to an in-person class/lab/lesson if you are feeling ill, particularly if you are 
experiencing symptoms of COVID-19. Nothing we do in our class is worth risking your health, 
my health, or the health of your peers. You will still need to complete the 
assignments/projects/etc. necessary to meet our learning objectives, of course. [Here you might 
insert your recommendations/expectations for how missed work can be accomplished, for 
example, identifying a “class buddy” early in the term should either need announcements or 
class notes shared, or noting that due to the nature of your class certain experiences cannot be 
“made up”.] Should your health or other circumstances change, negatively impacting your ability 
to succeed in our class, please notify me as soon as possible so that we can work together to 
connect you to support and work through possible options.  

mailto:oaa@plu.edu


Weather Conditions 
You may want to confirm whether class is meeting if you have any concerns about weather 
conditions that would make travel to campus unsafe. You can call the University’s hotline after 6 
a.m. (253-535-7100) or access the PLU website (www.plu.edu) to see if campus has been 
closed. As soon as I know if campus has been closed due to weather, I will communicate this to 
the class using Sakai announcements. Please do not risk your health or safety if weather 
conditions make traveling dangerous. 

Recording In-Person Classes 
Example #1 – You may not make audio or video recordings of any course activity unless you 
have an approved accommodation from the Office of Accessibility and Accommodations. In 
such cases, all students in the course will be notified whenever recording will be taking place. 
Such recordings are for the student with the accommodation only. Distribution of such 
recordings without permission is a violation of educational privacy law. (adapted from the 
University of Mary Washington) 
 
Example #2 – PLU seeks to protect the integrity of what transpires in the classroom among 
students and teachers, any course materials prepared by me, and the privacy of students as 
well as teachers. With this in mind, you are prohibited from recording – audio or video – any 
lectures, seminars, or other classroom activities without my express permission and that of your 
peers, including transcriptions created with the help of GenAI tools. Authorized recordings, such 
as those made in order to accommodate ADA considerations, and all other course materials, 
including any materials posted on Sakai or Canvas, may only be used for the purposes of your 
study in the course and may not be shared with any wider audience on or off campus unless I 
have explicitly given such permission. (adapted from Boston College) 

Statements Specific to Blended or Online Courses 

Attendance & Participation  
Should you be absent, you will need to understand the work that was done during the 
synchronous online experience or in-person class session and complete any work that is 
assigned. [Here you might insert your recommendations/expectations for how missed work can 
be accomplished, for example, identifying a “class buddy” early in the term should either need 
announcements or class notes shared, or noting that due to the nature of your class certain 
experiences cannot be “made up”.]  
 
Should your health or other circumstances change, negatively impacting your ability to succeed 
in our class, please notify me as soon as possible so that we can work together to connect you 
to support resources and work through possible options.  



Guidelines For Synchronous Class Sessions 
I have outlined a few guidelines below that will enable us to co-create a supportive community 
and learning environment during our synchronous class sessions:  
 

● I expect your cameras to be turned on during our synchronous sessions. Being able to 
see each other is helpful to creating connections, a sense of mutuality, engaging in 
discussions, and building trust -- all of which contribute to an effective and engaging 
teaching and learning experience for everyone.  

● If you would be more comfortable using a virtual background, you can follow these 
simple instructions to do so. There are already several PLU-themed backgrounds loaded 
into PLU Google Meet accounts.   

● Of course, if you have limited internet bandwidth, no camera, or you're unable to find an 
environment without a lot of visual distractions, I understand that you cannot use video. If 
this is the case, please send me a private message to let me know the situation.  

● Your Google profile should include a photo and name so that we can connect more 
effectively should you need to turn off your camera. You can learn how to customize your 
Google profile here.  

● Like during our class sessions on campus, I look forward to your full attention during our 
synchronous sessions. We all should be prepared to respond to discussions, chat, 
surveys, or to engage in activities because each of us plays an important and necessary 
role in contributing to a robust learning environment.  

● Finally, I welcome suggestions and ideas for additional guidelines that will help us 
collectively create an engaging learning experience for everyone this term. 

Course Recordings & Privacy 
[Note: For use if you have chosen to record synchronous sessions.] 
I have chosen to record online synchronous class sessions. The purpose of this is to provide 
access to material for students who are unable to be present. In addition, these recordings can 
be a resource for all students who would like to review the material we covered during the 
session. Recordings will be stored within our Sakai site [or Google folder] and will only be 
available to view only by me and your classmates. I will delete them at the end of the semester. 
If you have any concerns about being recorded, please share them with me, and we’ll work 
something out. [You might also include a question in a pre-semester survey about students’ 
comfort with being recorded. Adapted from Lynch School of Education and Human 
Development, Boston College] 
 
 
Updated August 8, 2025 
 

https://support.google.com/meet/answer/10058482?hl=en&co=GENIE.Platform%3DDesktop
https://support.google.com/meet/answer/10058482?hl=en&co=GENIE.Platform%3DDesktop
https://support.google.com/a/answer/6371005?hl=en

	Required & Recommended Syllabi Statements 
	Required Syllabus Statement 
	Religious Accommodations [See Washington state law passed in 2019] 

	Recommended Syllabus Statements 
	Student Hours 
	Below are two examples you can use to communicate your availability to students. 
	Academic Integrity (general) 
	Statements on the Use of AI  
	Title IX  
	Respectful Learning Environment 
	Combo of Respectful Learning Environment & Accessibility (couched as a general statement about successful learning in the course) 
	Commitment to Inclusion 
	Content Warning 
	Health & Attendance  
	Weather Conditions 
	Recording In-Person Classes 

	Statements Specific to Blended or Online Courses 
	Attendance & Participation  
	Guidelines For Synchronous Class Sessions 
	Course Recordings & Privacy 



