Pacific Lutheran University

Information and Technology Services

User Support

Employee responsibility form for the installation of non-standard or personally owned software on PLU-owned computers:

"I certify that I am the legal owner of the software listed below and it is not installed on any other computer in my possession, except according to the license agreement.  I further acknowledge that I am responsible for ensuring the compatibility of the software and my office computer operating system.  In the event that:  1) an employee of User Support or 2) another individual installs the software and there are problems which cause the computer to be inoperable or in need of repair, I understand that hourly charges may be applied by User Support to my department to repair any damage.  In addition, if I request that an employee of User Support install the software, installation labor charges at current hourly rates may be charged to the employee's department if the installation takes longer than 15 minutes."

	[enter name here]
	
	[enter date here]


Employee name
Date

	[enter department here]
	[enter location here]
	[enter phone here]


Department
Bldg/room #
Office phone
	Computer on which this software will be installed
	CCTR# [enter CCTR# here]


Software to be installed:

	[enter here]

	[enter here]

	[enter here]

	[enter here]


This policy has been approved by the Office of the Provost.
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