Instructions to researcher (to be removed before sending to authorizing individual at research site): Please fill in any information you can in italicized sections below. Then send to the official at the proposed research site who has the authority to provide permission for the project to be conducted. The authorizing individual should put the letter on official letterhead, complete any additional italicized parts, sign the document, scan it and return it to you as a pdf, so you can submit it with your HPRB proposal.
[put on organization letterhead]
Date:

To:
Human Participants Review Board at Pacific Lutheran University

From:
[name, title, and organization of official providing approval]
Re:
[insert project title here]
I am writing regarding the research being conducted by [insert researcher name here] from Pacific Lutheran University. I acknowledge that I have the authority to grant permission and that I have reviewed the study materials provided by the researcher. 

My signature below indicates my approval for the project to be conducted at [insert location/organization]. This approval includes permission to [insert description; e.g., access de-identified data, interview employees, interview children, etc.] My approval is contingent upon the approval of this project by the PLU HPRB and lasts for [insert time period].

I can be contacted at [insert contact information here] for additional information.

Sincerely,

[signature of authorizing official]

