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TO OUR APPLICANTS: PLU does not discriminate on the basis of sex in employment programs.  Such non-discrimination is required by Title IX as implemented.  Questions may be directed to the Director of Human Resources, PLU, Tacoma, Washington 98447, or to the Director, OCR, Department of HEW, Washington, D.C. 20201.  This policy extends to race, color, religion, age, national origin, sexual orientation, and persons with disabilities.  PLU is an Equal Opportunity Employer.  If you have a disability and would like to be considered under the affirmative action program, please tell us.  This information is voluntary…it will be kept confidential, except that (1) supervisors and managers may be informed regarding work restrictions or accommodations and (2) first aid people will be informed regarding possible emergency treatment.  Pursuant to applicable federal law, Pacific Lutheran University prepares an annual report which summarizes campus crime statistics for the four previous calendar years.  This report is available to any applicant upon request.  Requests should be made to the Human Resources Office. If you need help completing this application, please request assistance from a member of this department.

Name: 



Last



           First



Middle

Address:




Street address or Box Number


City


State


Zip Code

Home Telephone:
Business Telephone:
Message Telephone:


Can you, after employment, provide proof of U.S. Citizenship or a current valid visa which would permit you to work in this country?
 Yes
 No

Have you, within the last seven years, been convicted of any felony or released from prison for any felony?  If yes, please explain.     Yes       No

(NOTE, a conviction record does not automatically disqualify an applicant from employment consideration.)      


Are you under 18 years of age?
 Yes
 No

For which position are you applying? 


Have you previously worked at PLU?        Yes    No       If yes, list department and dates of employment:  



Are there persons living in your household or relatives who work at the University? (This question is asked for placement purposes only.)   Yes    No

If yes, list name, relationship (if related), and department:



Have you used any other names while working with the organizations listed on your application or while attending the schools listed on your application?  Yes   No

If yes, what names did you use? (This question is asked for background checking purposes only.)  


WORK EXPERIENCE

A curriculum vita may be included in lieu of filling in the information below; it is considered to be an acceptable substitute for fully completing this form.  List your present or most recent work experience first.  Include paid work experience and any unpaid or volunteer work experience which may be job-related.  If you need additional space, please utilize an Application Supplement Form.  DO NOT leave any space blank.


Organization Name
  From

(Mo./Yr.)


    To

(Mo./Yr.)


Job Title






Duties

Street Address









City, State, Zip Code







Type of Organization







Supervisor’s Name and Phone Number
Hrs. Worked

per week
Reason for Leaving





Organization Name
From

(Mo./Yr.)


To

(Mo./Yr.)


Job Title






Duties

Street Address









City, State, Zip Code







Type of Organization







Supervisor’s Name and Phone Number
Hrs. Worked

per week
Reason for Leaving





Organization Name
From

(Mo./Yr.)


To

(Mo./Yr.)


Job Title






Duties

Street Address









City, State, Zip Code







Type of Organization







Supervisor’s Name and Phone Number
Hrs. Worked

per week
Reason for Leaving











  EDUCATION

Name of School, College or University
Location (City and State)
Graduate?  If so,

list degree/diploma
Major Study Area

High School or where GED received

 Yes

 No


1.  College or University (Undergraduate)

 Yes

 No


2.

 Yes

 No


1.  College or University (Graduate)

 Yes

 No


2.

 Yes

 No


3.

 Yes

 No


4.

 Yes

 No




APPLICANT’S STATEMENT   

I certify that answers given are true and complete to the best of my knowledge. I understand that any false statement or omission of information on my application form may result in disqualification of my application. 

I acknowledge that consideration for employment may be contingent on the results of a reference and background check.  Additionally, I acknowledge that, depending in the position I have applied for, a criminal and background check may be required and I have completed a waiver and authorization for that purpose.  In addition to that waiver and authorization, I authorize PLU to make a check of my criminal records, investigate the truthfulness of all statements made in the Application, contact my former employers and listed references to verify information provided on this Application, and authorize PLU to discuss the results of any investigation among university officials involved in the hiring process.  Additionally, I give my consent for all persons contacted by PLU, including, but not limited to, my former employers, to provide PLU with information regarding this Application and I release each such person from any and all liability of whatever kind or nature arising out of that person providing information to PLU regarding this Application.

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with this organization is of an “at will” nature, which means that the Employee may resign at any time and the Employer may discharge Employee at any time with or without cause.  It is further understood that this “at will” employment relationship may not be changed by any written document or by conduct unless such change is specifically acknowledged in writing by an authorized executive of PLU. 

In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge. I understand, also, that I am required to abide by all rules and regulations of the employer.


                               Signature of Applicant






Date

Name (please print):

Position/Department applied for:

Date of Birth:
Male:
Female:

 

    (month/day/year)

How did you learn of this position opening?  (Check one please)


      
Advertisement in newspaper or journal – please specify _____________________________________________________


Personal contact – by whom? _________________________________________________________________________


Internet (PLU web site, list serve, etc.) – please specify _____________________________________________________


Other referral source – please specify ___________________________________________________________________

Ethnic Category (Check one please)


American Indian or Alaskan Native


A person having origins in any of the original people of North America, and who maintains cultural identification through tribal affiliation or community recognition.

Asian or Pacific Islander

All persons having origins in any of the original peoples of the Far East, Southeast Asia or the Pacific Islands.  This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.  Also persons from the Indian subcontinent, including people with national origins from Bangladesh, Bhutan, India, Nepal, Pakistan, Sikkim and Sri Lanka.  


Black (not of Hispanic origin)

All persons having origins in any of the Black racial groups of Africa.


Hispanic

All persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture, regardless of race.

White (not of Hispanic origin)

All persons having origins in any of the people of Europe, North Africa, or the Middle East.

If you are a disabled individual, a disabled veteran, or a Vietnam Era Veteran and would like to be considered under our Affirmative Action Program, please provide the information below. 

Qualified Disabled individual: *  1) has a physical or mental impairment which substantially limits one or more of that person’s major life activities, or 2) has a record of such impairment, or 3) is regarded as having such impairment, and 4) is capable (qualified) of performing a particular job with reasonable accommodation to his/her disability.  


Qualified Disabled Veteran: *  1) a person entitled to disability compensation under laws administered by the Veterans Administration for disability rated at 30% or more, or 2) a person whose discharge or release from active duty was for a disability incurred or aggravated in the line of duty, and 3) is capable (qualified) of performing a particular job with reasonable accommodation to his/her disability.  


Vietnam Veteran:  a person who 1) actively served for more that 180 days, any part of which occurred between August 5, 1964 and May 7, 1975 and was released with other than a dishonorable discharge, or 2) was released from such active duty for a service-connected disability.  

*What special skills or methods enable you to perform jobs that would otherwise be excluded by your disability?  What accommodations on the part of Pacific Lutheran University would enable you to perform your job most effectively?  Please explain on reverse of form.

