Student Teaching Internship Application

Directions and Important Information

MAE with Certification Due Date:

As soon as possible after accepting admission offer; no later than May 15th.   

Please note that arrangements for placements for Fall semester are ideally completed before the end of the prior Spring term.  Applications for placement received after May 15th will be completed at the beginning of the Fall term, resulting in a somewhat delayed start date.
IMPORTANT NOTES ABOUT YOUR WEST-E SCORES, FINGERPRINT CLEARANCE, AND CHARACTER AND FITNESS:
· Providing complete and accurate information is required. 

· Current fingerprint clearance is required for all field work, including student teaching.

· Any issues with your Character and Fitness Form must have been resolved. 
· PASSING WEST-E SCORES (in your key endorsement area) ARE REQUIRED FOR STUDENT TEACHING.
· IF YOU DO NOT MEET THESE REQUIREMENTS, OR DO NOT PROVIDE COMPLETE AND ACCURATE INFORMATION, YOUR APPLICATION WILL NOT BE PROCESSED, AND YOUR INTERNSHIP PLACEMENT WILL BE DELAYED.
DIRECTIONS FOR COMPLETING THE APPLICATION FORM:

· The Application is a “Microsoft Word” form.  Open or download the form to your computer.

· Save the form on your computer using the following format:  LastName_FirstName_MAE-AR_TermYear.doc 
· Examples:  Jones_Mary_MAE-AR_Fall2012.  Use the term in which you will be student teaching.

· Complete the form; type and tab to enter your data.  

· Please prepare and proof your application carefully.  This document will be shared with school district personnel, your Cooperating/Mentor Teacher and Principal.  It’s possible that a school district could decline your application based on a poorly prepared document.

· Complete the application and save the completed form on your computer.  Submit via email to:  Kathlyn Mickel, Placement Coordinator at:  mickelkm@plu.edu.  Also send an electronic copy to Barbara Fresh, Certification Administrator at:  freshbj@plu.edu
ADDITIONAL INFORMATION ABOUT YOUR PLACEMENT:
· There are many factors contributing to the placement process.  We cannot guarantee that you will be placed in the districts or schools that you have chosen.
· You cannot be placed in a school where a relative is employed or attends. Please keep us advised.
· The Education Department and the district will determine your final placement site.
· NOTIFICATION OF PLACEMENT:  The Placement Coordinator will contact you via phone or email after your placement is confirmed.  You should be aware that placements are confirmed at various times, depending on the access and procedures within each school district.  At times, the Placement Coordinator will call a teacher candidate to clarify placement requests, to advise regarding specific district requirements or that a placement may be delayed.  The Placement Coordinator will work as expeditiously as possible, and will contact you.  Please be patient.

	PACIFIC LUTHERAN UNIVERSITY
Student Teaching/Internship Application
MAE with Certification/Alternative Routes to Certification


Check your program:   
 FORMCHECKBOX 
 MAE Cert Elementary Education Track 1 :    FORMCHECKBOX 
 MAE Cert Elementary Education Track 2
 FORMCHECKBOX 
 MAE Cert Secondary Education Track 1 :    FORMCHECKBOX 
 MAE Cert Secondary Education Track 2  
 FORMCHECKBOX 
 Alternative Routes to Certification with or without Optional MAE

For MAE Cert Secondary and Alternative Routes Secondary Ed Subject(s):       
	Name:       
	Today’s Date:       

	Student ID #:      -    
	Date of Birth:   /  /        Gender:  M  FORMCHECKBOX 
    F  FORMCHECKBOX 


	Daytime phone #: (   )    -      Ext.      
	Evening phone #: (   )    -      Ext.      

	Current Email:       
	Cell phone #: (   )    -    

	Student teaching to begin (term/year):       
	Student teaching to end (term/year):       

	Address where you will reside during your student teaching/internship (street, city, state, zip):

	     

	     

	Physical Disabilities:       


	Universities attended:       
	Degree:       

	     
	Degree:       

	     
	Degree:       


	REQUIRED WEST-B/E EXAM & MORAL CHARACTER/FITNESS INFORMATION

	Date WEST-B passed:      

	WEST-E Endorsement Area:      
	Date(s) WEST-E passed:      

	WEST-E Endorsement Area:      
	Date(s) WEST-E passed:      

	WEST-E Endorsement Area:      
	Date(s) WEST-E passed:      

	Fingerprint Clearance Expiration:       
	Character & Fitness Form On File  FORMCHECKBOX 
     


	Grade level(s) you would prefer to teach:      

	*Preferred Districts
	1st choice:      
	2nd choice:      

	*Preferred School
	1st choice:      
	2nd choice:      

	*Preferred Teacher/Classroom:      


List extracurricular/coaching activities in which you are interested:      
List previous work/volunteer experiences with children:      
I agree to abide by the personnel policies governing teachers at the school to which I am assigned.  

Date:        Name:       
NOTE:  Electronic submission of this completed form will indicate agreement.

Candidate Name:       
PERSONAL STATEMENT
Write a personal statement that will be of interest to your cooperating teachers.  In addition to a very brief biography, you can write about some or all of the following: previous teaching experiences, other work experiences involving children, reasons for being a teacher, some of your philosophy regarding teaching, and your professional goals for student teaching.

     
