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The purpose of the academic unit annual report is to summarize and highlight the unit’s major accomplishments from the previous year and to identify the unit’s goals for the year ahead. Reports can be used to assist with strategic planning for the unit, the larger division/school, and the university. Annual reports are also an opportunity to document student learning and efforts to assess and improve student learning; in that way, annual reports support our work in building evidence for accreditation. Finally, annual reports contribute to program review, which place the unit’s annual activities in a larger framework.

Academic unit reports are shared with and reviewed by deans, associate provosts, and provost.

Annual Schedule:
· June 15: Academic Unit Reports (graduate and undergraduate) due to Dean
· July 15: Division/School reports (including copies of above reports) due to Provost’s Office
1. HIGHLIGHTS. Draw on electronic Faculty Activity Reports (eFAR) and other sources to describe the unit’s significant contributions, innovations, and accomplishments in teaching, scholarship and creative activities, and service.
Teaching
Describe curricular and pedagogical development, innovations and revisions


Scholarship and Creative Activities
Publications
 
Report the number of books and journal articles published and formal professional presentations made during June 1, 2018 – May 31, 2019. Forthcoming publications or presentations should not be included.
	Books
	Journal Articles
	Formal Professional Oral Presentations, Performances and Shows

	 
	 
	 


In addition, list any books, journal articles, presentations, performances and shows that you believe are particularly noteworthy and which might deserve to be highlighted to regents, donors, alumni or others.
Major grants awarded

Significant faculty awards and recognitions

Noteworthy examples of student-faculty research or creative projects

2. ENROLLMENT (Data furnished by Provost’s Office and distributed to deans on June 1). Identify and reflect upon enrollment trends from the past 4 years, as depicted in the table below. What are the implications of these trends?
	
	AY 15-16
	AY 16-17
	AY 17-18
	AY 18-19

	Graduates: Minors*
	
	
	
	

	Graduates: Majors*
	
	
	
	

	Declared Majors*
	
	
	
	

	Declared Minors*
	
	
	
	

	Credit-hour production*
	
	
	
	

	# of seats filled (registrants)*
	
	
	
	


3. STRATEGIC GOALS. The AY 17-18 annual report asked units to identify their strategic goals: objectives they sought to achieve, with measurable steps for achieving them. Examples might relate to curricular content, enrollment targets, learning outcomes, or outcomes for graduates. Please comment on your activities and progress toward the strategic goals you identified in AY 17-18, and your plans for making continued progress on these goals (or new goals) in AY 19-20.
4. RESOURCES. 
a. How does your unit’s use of funds align with your strategic goals? Please distinguish between Services and Purchases and Restricted/Designated funds (if applicable).

Services and Purchases
Restricted and Designated Funds (if applicable)

b. What are you not doing because of your budget/resource reality?

c. If you have restricted/designated funds, please respond to the following:

i. How did this fund impact or assist your department during the current academic year? Please include specific examples (which may be shared with University Relations/donors).
ii. What ideas do you have for utilizing this fund for the next academic year or beyond?
� see eFAR: “Curricular Development Activities” and “Other Teaching Activities”





� see eFAR: “Scholarly and Artistic Publications (Written or Recorded) or Research”, “Professional Scholarly and Artistic Presentations”, “Public Intellectual Presentation and Publications”, and “Activities Other Than Scholarly and Artistic Presentations and Research”


� see eFAR:  “Grants”


� see eFAR: “Awards”


� see eFAR: “Scholarly and Artistic Publications (Written or Recorded) or Research”





* Data captured on June 1. This date is consistent with LCM calculations.
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