Format for the Academic Unit Annual Report 2016-2017
The following items should be included in your unit’s annual report. In several places below, reference is made to the 2016-17 individual electronic Faculty Activity Report and Self Assessment (eFAR-SA) as one possible source of information (you may have others as well) from which you may wish to compile data for that particular item in this report. 
Separately from your unit report, a faculty load report for the faculty in your department/school will be provided by the Office of the Provost to deans.  Deans will be asked to review and verify the load reports with their department chairs/associate deans.

For ease of accessibility and reporting, eFAR information from faculty in your unit may be found in Administrative Reporting (banweb.plu.edu).

1. Curricular and pedagogical development, innovations and revisions [see eFAR – “Curricular Development Activities” and “Other Teaching Activities”]
2. Major faculty achievements (e.g. publications, performances, shows, awards – PLU & other).

Publications [see eFAR – “Scholarly and Artistic Publications (Written or Recorded) or Research”, “Professional Scholarly and Artistic Presentations”, “Public Intellectual Presentation and Publications”, and “Activities Other Than Scholarly and Artistic Presentations and Research”]

Report the number of books and journal articles published and formal professional presentations made during June 1, 2016 – May 31, 2017. Forthcoming publications or presentations should not be included. 

	Books
	Journal Articles 
	Formal Professional Oral Presentations, Performances and Shows

	
	
	


In addition, list those books, journal articles, presentations, performances and shows that you believe are particularly noteworthy and which might deserve to be highlighted to regents, donors, alumni or others. 

Major grants awarded [see eFAR – “Grants”]
Significant faculty awards and recognitions [see eFAR – “Awards”]
Noteworthy examples of student-faculty research or creative projects [see eFAR – “Scholarly and Artistic Publications (Written or Recorded) or Research”]
3. University service and leadership by faculty in your unit [see eFAR – “Service to PLU”]
4. Activities that promote your unit’s professional life and culture (e.g. lecture series, symposia or reading groups) 
5. Development or fund-raising initiatives by your unit (other than individual grants listed above)

6. Significant challenges and goals for the near future (e.g., programmatic or staffing issues, anticipated searches, space or resource needs, initiatives planned or underway) 
7. Other

8. Appendix A: See separate instructions and forms for Appendix A.1 (2016-17 Assessment Report) and Appendix A.2 (Assessment Plans for 2017-18) on the Provost Website, Documents and Forms.
