PLU EMERGENCY EQUIPMENT INSPECTION PROCEDURES


Purpose:

It is Pacific Lutheran University procedure that building emergency equipment to include: portable fire extinguishers, 
exit signs, and emergency egress lights be inspected to insure that the devices will work properly minimizing injury and
property damage from fire or other adversity. This procedure is intended to meet Occupational Safety & Health 
Administration (OSHA) standard, 29CFR.1910.157 - Portable Fire Extinguishers and NFPA Life Safety Standard 
No. 01-31-1.3.7.  The primary purpose of these procedures is to provide direction and responsibility on monthly 

scheduled inspections for all exit signs / emergency egress lights and annual maintenance inspections for portable fire 
extinguishers at Pacific Lutheran University. 
Procedure:

1. The Facilities Management Department maintains spreadsheets of all known portable fire extinguishers, exit signs and 
    emergency egress lights on campus. The inspection spreadsheets list, by building, information on the emergency 
    equipment location and an area for inspection remarks (i.e. battery / light needs replacing, fire extinguisher needs 
    replacing). 
2. All emergency lights and exit signs in Pacific Lutheran University buildings are to be inspected monthly.

· Facilities Management Department is responsible for inspecting exit signs and emergency egress   lighting in all buildings.

· On the first working day of each month, Facilities Management Department will provide a copy of inspection spreadsheets to employees responsible for areas to be checked.
· From inspection remarks, Facilities Management Department will create work orders addressing deficiencies discovered. 

· Facilities Management Department maintains inspection documentation.
3. As approved by the Pierce County Fire Marshal, all portable fire extinguishers in Pacific Lutheran University buildings 
   are subjected to an annual maintenance inspection.  

· Facilities Management Department is responsible for scheduling annual portable fire extinguisher maintenance inspection in all buildings.

· On the first working day of the month from the previous annual inspection (as indicated by punch on the service tag affixed to each fire extinguisher) Facilities Management Department will provide a copy of inspection spreadsheets to employees responsible for annual portable fire extinguisher maintenance inspection. 
· From inspection remarks, Facilities Management Department will create work orders addressing deficiencies discovered. Facilities Management Department will make sure that equal protection is provided when a portable fire extinguisher is removed from service for maintenance and recharging.

· Facilities Management Department maintains inspection documentation.

How to Inspect Portable ABC Fire Extinguishers

1. Insure access to the extinguisher is not blocked and that the cabinet door, if applicable, opens easily.

2. The cylinder pressure should be within the recommended level on extinguishers equipped with a gauge (as shown 
    below). The needle should be in the green zone. It should be noted in the inspection remarks area if the needle is not 
    in the green zone. 
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3. Verify the locking pin is intact and the tamper seal is not broken and note any findings on the inspection report.

4. Visually inspect the hose and nozzle to ensure they are in good condition and note any findings on the inspection report.

5. Visually inspect the extinguisher for dents, leaks, rust, chemical deposits or other signs of abuse/wear and note any
    findings on the inspection report. 
6. If the extinguisher is damaged or needs recharging, note this on the inspection report.

7. Portable fire extinguishers must be pressure tested (a process called hydrostatic testing) every six (6) years to ensure the 
    cylinder is safe to use. Facilities Management Department coordinates this as necessary.   
Checking Emergency Lights and Exit Signs

1. Exit routes must be free and unobstructed. No materials or equipment may be placed, either permanently or 
    temporarily, within the egress route.
2. Exit signs battery backup is checked monthly by pressing the test button and observing a dimming followed by
    re-illumination. The green power light will go off when the test button is pressed.  The test button is located on the side 
    or bottom of the sign. 
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3. Self Luminous Exit Signs do not require an external power source or battery backup and only need to be verified that 
    they are visible.

4. Emergency light operation is verified monthly by pressing the test button and holding for 30 seconds. The lights should 
    stay illuminated for the entire 30 seconds.
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5. If an exit sign or an emergency light is found inoperable, it should be noted in the area for inspection remarks.  
Training and Record Keeping

1. Employees responsible for inspections will receive inspection testing training initially or when work performance 

    warrants. 
2. Training will be conducted by the Environmental, Health and Safety Manager. 
3. Training will be documented and records will be maintained by the Environmental, Health and Safety Manager. 
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