
Safety Orientation
Basic information for all new PLU staff members

Presenter
Presentation Notes
Hello, I am Mary Jones and I’m your Environmental Health and Safety Manger, and will be your resource for workplace safety.  I’m here to provide you a basic outline of how we handle safety at PLU. 
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Click the "comments" button in the upper right corner of each slide to view the script of the presentation.



Purpose

 Because it is required by law

 To keep you and your co-workers safe

 Hazard awareness & reporting

 Injury reporting procedures

 Emergency response procedures

PLU is required to provide a 
basic safety orientation to 
all new staff members to 
help ensure a healthy work 
environment.  

Presenter
Presentation Notes
We offer this information because…….it’s required by law.  And regardless, we want to provide resources to keep you and the PLU community safe by letting you know our procedures for reporting any hazards you notice---- or injuries—and we’ll briefly touch on emergency procedures here, though you’ll learn more about that at your onsite orientation and during your benefits presentation. 
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Environmental Health 
& Safety 
Helps protect all members of the PLU community!

Presenter
Presentation Notes
We’re going to just hit the basics today---I’ll show you where to find your safety resources, and your supervisor will provide an onsite orientation to familiarize you with any hazards or procedures specific to your job.



EHS Safety 
Homepage
Your central resource for 
Health and Safety at PLU.

Searchable: “health” 
“safety” “EHS”

Presenter
Presentation Notes
PLU provides a powerful search feature to make it easier to locate the resources you need.  (circled in red here)
This is how you can find the EHS Homepage, and it’s always being updated, but it will continue to be your first resource when it comes to workplace safety information.  
In the left sidebar, You can see some links from this page to other pages with even more information.




Tobacco-free 
Campus
• cigarettes

• smokeless tobacco

• cigars

• pipes

• any other smoking
product

Presenter
Presentation Notes
PLU is a tobacco free campus.  You can see a list of items prohibited and the boundaries where this is in effect on this map.  This map can also be found by using the search function or looking in the human resources section of the PLU website.



First Aid
Emergency equipment, trained 
staff

For minor workplace 
injuries, use your first 
aid kit:

 Bandaids, disinfectant, 
ice packs, basic 
supplies.

 Be sure you know the 
location of your first aid 
kit.

 Locate the nearest AED 
to your workstation.

 For CPR or First Aid 
responders, call Campus 
Safety.  All responders 
are trained.

Find the locations of 1st Aid kits and 
AED’s HERE: 

Presenter
Presentation Notes
You will find basic first aid supplies in or near your work location.  
Your supervisor will show you the location of your nearest first aid kit, as well as the nearest AED.  Campus safety carries AED’s as well, and their staff is trained and equipped to respond to emergency situations. They should be contacted for assistance in an emergency and will escalate serious situations to the Pierce County first responders.  If you can’t reach Campus safety and the situation requires assistance, call 911.
More information about first aid kits and AED’s can be found at the link found on the right sidebar of the Environmental Health & Safety homepage. (circled in red)



Safe Work 
Habits
Your good habits affect the 
safety of ourselves, co-
workers, and students at 
PLU.

Ergonomic resources are found on the 
EH&S homepage, and consultation is 
available from EH&S if you find your 

issue difficult to resolve.

Be careful of slippery walkways 
and stairs!  Slips, trips, and falls 

are the most common 
workplace accident at PLU.

Presenter
Presentation Notes
No matter where you work, you may need ergonomic assistance.  
The EH&S page has some ergonomic resources to help you adjust your workstation.  But if you need more help, contact me (Mary Jones, EH&S Manager) to arrange an evaluation.  Most fixes are pretty easy and low cost, so don’t suffer in silence!

Slips, trips, and falls are the most common workplace accident---pretty much anywhere.  Be careful!  
You’re new now, but as you get more used to your tasks, you might tend to be more careless.  Pay attention to your surroundings.  Watch for hazards so you don’t have to actually EXPERIENCE them.  And pay attention to what those around you are doing too! 



Reporting
Responsibilities as a staff or faculty member

Presenter
Presentation Notes
There will be occasions when you will need to report an injury or other safety related concern.



Report Injuries 
Promptly
You must report all injuries to 
your supervisor.

You must complete this form with your 
supervisor as soon as it is possible.  

Presenter
Presentation Notes
And while we hope you don’t get injured while working here, you must report it if you do.  We ask that you do this to help us with the reporting data we are required to provide to the State and Federal governments each year. 




Reporting 
Injuries & 
Hazards
Report incidents and injuries 
using forms found on the 
EH&S “Documents & Forms” 
link.

Safety Hazard Reporting Form

Report hazardous materials 
incidents, potential hazards, or 
unsafe activities.

PLU Injury Report Form

Report all injuries requiring 1st aid 
or other medical attention.  

Presenter
Presentation Notes
The Injury Report form is directly linked here.
The Safety Hazard form is turned in to me (EH&S Manager). 
Completed Injury Reports go directly to Human Resources and are kept confidential. 

The EH&S page is where you will find a direct link to the Safety Hazard Reporting Form.
That’s what you would use to report unsafe conditions or activities that you would like to see managed better.  




Reporting 
Concerns About 
Students
If you are in regular contact 
with students, you may also 
need to know about how to 
report concerns specific to 
their safety.

Student Care Network

 An outlet for faculty, staff, students, 
and parents/guardians to report any 
concern (academic, emotional, 
physical, social) related to the well-
being of a PLU student.

 SCN will connect with the student of 
concern and provide resources, 
support, and assistance as 
appropriate.

Presenter
Presentation Notes
PLU also has a student focused service called the Student Care Network, which provides the opportunity for anyone from the PLU community to report concerns about the well-being of a specific student. 
Whether they’re struggling with a solely personal issue, or a particularly stressful academic period---this can be a good resource to help keep our students safe and healthy.  
You can find that directly from the PLU homepage in the epass dropdown window.
.  



Workplace 
Violence 
Prevention
When to report.

Staff & Students are required to notify 
Campus Safety immediately if they observe 

the following:

• A life-threatening situation in progress.

• Act of violence or threat in the workplace,
residence halls or on campus.

• Threat of domestic violence potentially
affecting the campus environment.

• Conduct that is imminently threatening or violent.

• The presence on campus of anyone not permitted.

• Used to notify Campus Safety of incidents of
potential, suspected, or actual violence,
intimidation, harassment, threats, etc.

• Form should be completed by the concerned
individual.

Presenter
Presentation Notes
We also ask that you 
* report any suspected incidents of harassment, 
*potential or actual violence, threats, etc.  and we have a form for that too,  
*But you must notify Campus Safety immediately, not with a form, if you witness: 
*A life threatening situation in progress
*An act of violence or threat in the workplace, residence halls or on campus
*A threat of domestic violence potentially affecting the campus environment.
*Conduct that is imminently threatening or violent.
*The presence on campus of anyone not permitted.*



Workplace 
Violence 
Prevention
PLU requires staff to report 
concerns about the safety 
of PLU’s students or co-
workers.

Presenter
Presentation Notes
Campus Safety provides a way to report any concerns you may have about the safety of your co-workers.  
The University Violence prevention form, allows you to report this anonymously – or not---that’s your choice.
Turn it in to campus safety and they will take it from there to assist your co-worker.  You will find this form on the in Campus Safety’s “documents and forms” section.



Additional Information
Campus Safety, Emergency Programs, Training

Presenter
Presentation Notes
Environmental Health and Safety works closely with Campus Safety and Emergency Programs 



Campus Safety 
& Emergency 
Programs
PLU Campus Safety and 
Emergency Programs are 
managed separately from 
Environmental Health & 
Safety Programs.

Presenter
Presentation Notes
They are linked directly from the EH&S page here:
You will learn more about campus safety and emergency programs at your benefits presentation, but there are some things you should know now:
*Campus Safety is our onsite first line of response for most emergency situations and are available 24/7, every day of the year.  They can be reached by dialing 7911 from your work phone.  If you are off-campus, call 911 in an emergency.
*The Campus Safety site provides much more information about the services they offer, (circled in red, above) including providing you with a safe escort to your car or other campus location
Take a closer look at both the Campus Safety as well as the Emergency Programs pages as soon as you get a chance—they have a lot of great information.



Other Training

Click the “Training” link on the EH&S Homepage to view additional 
training available for PLU staff:

Many workers at PLU will 
need additional training due 
to the hazards of the work 
they perform.

Your supervisor may assign 
or provide additional 
training, based on the 
hazards that are specific to 
your job.  

Presenter
Presentation Notes
If you check out the Training page, you will see more types of training that we offer periodically.
Any additional training you receive depends on the kind of work you do.
Your supervisor will provide you with much of the training that is specific to your job, 
And there will also be some training you need because you work at a university.  You’ll get an email about that soon, if you haven’t already.



Other Training

If you have any questions about the hazards associated with your 
job, please do not hesitate to contact your supervisor or the PLU 
Environmental Health and Safety Manager!

Go through the “Safety 
Training Checklist” in the 
back of your yellow book 
with your supervisor to 
determine what additional 
training might be needed.

Presenter
Presentation Notes
Your supervisor will review an Orientation Checklist and complete it with you back at your work site.
And you should be sure to ask questions whenever you are unsure----you can ask your supervisor, or you can ask me, the EH&S manager.  
We’re all here to keep you safe.




Thank you!

You are an important 
part of making PLU a 
safe workplace.

Presenter
Presentation Notes
Thank you!


